MyHuIunansaoe 610KETHOE JOIIKOIbHOE 00pa30BaTEIbHOE YIPEKIEHHE
«OpAMHCKHN JETCKUH cajy
(MBIOVY "Opaunckuii gerckuii can'")
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Ilo10:xenme o mopsaake
yqeTa MUKPONOBpeXAeHHH (MUHKpoTpaBM) padborHukos MB/IOY
"OpauHcKkui q1eTcKHi cax'

1. O0mue mooxxkenns
[.1. Hacrosmui Ilopsmok yuera MHKpPOIOBpEXKICHHUI (MHKpoTpaBM) padoTHUkOB MDBJIOY
"OpavHckuil netckuid can” (nanee — Ilopsiok) ompenenseT ImpouLeaypy yduera paccCMOTPEHUE
OOCTOSATENLCTB U TMPUYKMH, OPUBEAIIAX K BO3HUKHOBEHUIO MHKPOIIOBPEKIACHUN (MHUKPOTPABM )
paOOTHHUKOB C LEIbIO COBEPIICHCTBOBAHUS BHYTPEHHUX IIPOIECCOB YIIPaBJIICHUS OXpaHOM TpyJa B
MbJIOY  "Opnpuncku#t  gerckmit  cax" (mamee — OpraHu3anus) ¢ [OpeaAYNpPekKICHUS
MPOU3BOJACTBEHHOI'O TpaBMaTHU3Ma.
1.2. Y4eT MUKpONOBpeXIeHHH (MUKPOTPaBM) pabOTHUKOB OCYINECTBIISETCS [IOCPEeACTBOM cOopa M
PETHCTpAallid HHQOPMAIMd O MHUKPOIOBPEKACHUAX (MHKPOTpaBMAax), HCXOIsd M3 criequ(puKn
ACATCIIBHOCTH OpraHM3aluy, JOCTH)XKEHUH COBPEMEHHON HAYKU W HAUJIYYIIHX [IPAKTHK.
1.3. Yder MHKponoBpexIeHHH (MHKPOTpaBM) paOGOTHHKOB H paccMOTpEHUsT OOCTOSITEILCTB H
MPpYIHH, MNPUBCIMUX K HX BO3HUKHOBCHHIO, OCYIIECTBIAECTCS pPAOOTHHKOM, Ha3HAYEHHbBIM
[IPUKA30M PYKOBONHUTEJISL OpraHM3alMHu (Jajgee — OTBETCTBEHHBIM 3a MHUKDOTPAaBMbI), B
COOTBETCTBHH C llopsiikom u 3akoHOHATEIBCTBOM PO,

2. Kakne MmukponospexaeHusi (MEKPOTPaBMbI) pA0OTHHKOB IO1JI€KAT y4eTy

2.1. Iloa MEKpONOBpEKIEHUAMH (MUKPOTPABMaMH) TIOHHMAIOTCS CCaTHHbL, KPOBOIIOATEKH, YIITHOBI
MSTKHX TKQHEH, MMOBEPXHOCTHBIE PAHBl U JPyTHE MOBPEKIEHHMS, MOJTYYCHHBIE pabOTHHUKAMH U
APYT'MMH JIMLIaMH, YHaCTBYIOIIUMH B IPOM3BOJACTBEHHON AEATEIBHOCTH OpraHU3allii, YKa3aHHbIMH
B dYacth BTOpou crtaTh 227 Tpynooro komekca P®, mpu HCHOTHEHHH HMU TPYAOBBIX
00sI3aHHOCTEH UM BBINOJHEHHH KAKOH-THOO padOTEl 10 MNOpy4YeHHUIO paboromaresnsi (ero
MPEJICTABUTENS), a TAKXKE IPH OCYLIECTBICHHM HHBIX IIPAaBOMEPHBIX ICHCTBHIL, 00YCJIOBJICHHBIX
TPYAOBBIMH OTHOIIEHUAMHU € paboTomaTesieM JHOO COBEpIIAEMBIX B €r0 HHTEPECAX, HE MOBJIEKIIINE
pacCTpOMCTBA  3JI0pOBbsl HJIM HACTYILUIEHHE BPEMEHHOM HEeTPYZOCIIOCOOHOCTH (fanee —
MHKPOTpaBMbl paOOTHHKOB).

3. OcHoBaHHSA y4eTa MHKPOTPAaBM PA0OTHHKOB
3.1.  OcHoBaHMeM I pErHCTpallMd MHKPOTPaBMbl pabOTHHKA M paccCMOTPEHHS
OOCTOSITCNILCTB M IIPUYMH, NPUBEIIIUX K €€ BO3HHKHOBEHHIO, SIBIISCTCS oOpalleHue
MOCTPaZaBIICTO K CBOEMY HENOCPEACTBEHHOMY HIIM BBIMIECTOSIIEMY PYKOBOIUTEJIIO,
OTBETCTBCHHOMY 38 MUKPOTPAaBMEI B YCTHOW WJIM MUCEMEHHOU (hopMme.



3.2. TlocrpanmaBimmii BIpaBe OOpaTHTHCS 3a HEOOXOAMMOW II€pBOM IIOMONIBIO H (HJIH)
MEIUIIMHCKOU ITOMOIIIBIO.
3.3. OnoBelleHHBIH HEMOCPEACTBEHHBIN WJIA BBILIECTOSAIIUN PYKOBOIUTEIb MOCTPAAaBIICTO
He3aMeUIUTEIbHO HHGOPMHPYET JIIOOBIM JOCTYIIHBIM CIIOCOOOM OTBETCTBEHHOI'O 3a
MHKpOTpaBMEIL. [Ipu uHGopMUpOBaHUHU COOOIIIAETCS:

e (haMuIHs, UMS, OTYECTBO (IIPX HAJIWYKMU) [IOCTPANaBIIEr0 paOOTHHKA, JOJKHOCTD,

CTPYKTYPHOE MOApa3ACIICHUE;

e MECTO, JaTa U BpeMs IOJyUYeHHUsE paOOTHHKOM MHKPOTPaBMBI,

e XapakTep (OIMCaHNEe) MUKPOTPaBMBI;

o KpaTkas uHGopMamus 00 00CTOATENBCTBAX TOIYUYECHHS pAOOTHHKOM MHKPOTPABMBI.

4. PaccmoTpenne 00CTOATEIBCTB M NPUYHH MHKPOTPAaBMbI PA00THHKA
4.1. Ilpu monydennn HHGOpMAMK O MHUKPOTpaBMe paOOTHHKA OTBETCTBEHHbIM 3a MUKPOTPaBMBI
paccMaTpHBAET OOCTOSTENLCTBA M MPUYHMHBL, IPUBEIIINE K €€ BO3HUKHOBEHHIO, B CPOK [0 3
pabounXx JTHEH.
4.2. Tlpu BO3HUKHOBEHHH OOCTOSATENIBCTB, OOBEKTHBHO MPEMATCTBYIOMIMX 3aBCPUICHUIO B
yKkazaHHbId B myHKTe 4.1. [lopsiaka cpok paccMOTpeHHs! OOCTOSATEIBCTB U MPUYHH, IIPUBEAIINX K
BO3HUKHOBEHHUIO MHKPOTPaBMbl paOOTHHKA, B TOM YHCJIE 10 [IPHYUHE OTCYTCTBHS OOBACHCHHS
[I0CTpaJaBIIero pabOTHHKA, CPOK pPacCMOTPEHHS OOCTOATENIBCTB W MPUYMH, MPUBEALINX K
BO3HUKHOBEHUIO MUKPOTPAaBMbI paOOTHHKA, ITPOIEBAETCs, HO HE OoJiee yeM Ha 2 paOo4ux JIHs.
4.3. TIpu paccMOTpeHHH OOCTOSITENILCTB U IIPHUYUH, IIPUBEIIIMX K BOSHUKHOBEHHUIO MUKPOTPABMbI
paOOTHHKA, OTBETCTBEHHBIN 38 MUKPOTPaBMbI BIIPABE:
e 3ampalIMBaTh OOBIACHEHHWE I[IOCTPaJaBIIero padOTHHKA 00 00CTOATEIBCTBAX JHOOBIM
JIOCTYIIHBIM CIIOCOOOM, B TOM YHCJIE TIOCPEICTBOM IEKTPOHHOIO JOKYMEHTOO00POTA;
e IIPOBOJIHUTH OCMOTP MeCTa IMPOUCIICCTBUSI, |
e (ukcHpoBaTh OOCTOATEIBCTBA IPOUCIIECTBHUS IIyTeM OGOPMIICHHS CXEM, HNPOBEACHUS
GOTO- U BUICOCHEMKHU;
e IPHUBJIEKATH IIOCTPAAaBIIECro paOOTHHUKA JIAYHO WIIA Y€pe3 CBOUX MPEACTABUTEIICH, BKIIOYAas
IpecTaBuTEIeH BEIOOPHOTO OpraHa IepBUYHON MPO(COIO3HON OpraHUu3alllH;
e IPHMBJIEKATH HEIMOCPEICTBEHHOIO WJIM BBIMIECTOAIIECT0 PYKOBOAUTENSA MOCTPAAaBIICIo
pabOTHHKA, PYKOBOJHUTENS CTPYKTYPHOTO MMOIpa3/eeHHs;
e IIPOBOJMTH OMPOC OUYEBU/ILIEB.
4.4. TloctpamaBmiuii paOOTHHUK HMMEET IIPaBO Ha JIMYHOE YyYaCcTHE HJIA y4acTHE YEpe3 CBOHX

IpeICTaBUTENIed B pPACCMOTPEHHU TIPUYMH M OOCTOATENILCTB  COOBITHHM, MPUBEAIINX K
BO3HUKHOBEHHUIO MUKPOTPaBMBI.

5. OdopmiieHHEe HTOTOB PACCMOTPEHHUS 00CTOATEIbCTB H NPHYHMH MHKPOTPABMbI PA00THHKA
5.1. Tlo pesyabraram [aedcTBHMM, Yyka3aHHbIX B pasaeine 4 llopsnka, OTBETCTBEHHBIM 3a
MHUKDPOTpPABMBl COCTABIISET CIIPABKy B 3JCKTPOHHOM WM OyMaXHOM BHAE 1O (Qopme U3
npuoxenud 1 k llopsaaky.

5.2. CrmpaBKa 3aBepsieTCs MOANUCHI0 OTBETCTBEHHOTO 3@ MUKPOTPABMBI.

5.3. OTBETCTBEHHBIH 3a MHKpPOTpaBMBI O00si3aH O03HAKOMHUTH IIOCTPaJaBIIEro padOTHHKA C
pe3yJbTaTaMHd pPAaCCMOTPEHUS OOCTOATENBCTB M IMPHYMH, IMPUBCAIIMX K BO3HHUKHOBEHHIO
MHUKpOTpaBMEL. DakT 03HAKOMJIEHHS O(QopmiseTcs IOMETKOH Ha CHpaBKke C IOIANHCHIO
IIOCTpaJaBIIero pabOTHUKA U 1aTOW O3HAKOMIICHHS.

5.4. IIpn HeOOXOIUMOCTH OTBETCTBEHHBIN 32 OXpaHy TPyJa IPOBOAUT BHEMJIAHOBBIM UHCTPYKTAXK C
MOCTPaJaBIIUM PaOOTHUKAM.

5.5. OTBETCTBEHHBIM 3a MHKPOTPAaBMBI PETUCTPUPYET MHUKPOTpaBMy paOOTHHKAa B JKypHale,
opopmaeHHOMY 110 00pa3ny u3 npuwioxenus 2 K [lopsaaky.

5.6. Ilo wuToram paccMOTpeHHS OOCTOSATENLCTB M INPUYHMH, MPUBCAIIMX K BO3HHKHOBCHHIO
MHKPOTPaBMbl paOOTHUKA, OTBETCTBEHHBIN COCTABIISIET C YYaCTHEM PYKOBOIAUTEIA CTPYKTYPHOIO
[oJpa3ielICHHus] MOCTpaaBIero paboTHUKA, OTBETCTBEHHOTO 3a OXpaHy TpyJda MPOCKT IEepeYHH



MEPOIIPUATHH II0 YCTPAHEHUIO IIPUYUH, IIPUBEANIMUX K BOSHUKHOBEHUIO MHUKPOTPaBMbl paOOTHHKA,
B Te€YEeHHE / pabdovYuX HEH CO IHS YTBEPKACHHS CIIPABKH.
d.7. llpu moaroroBke nepeyHss MEpONPUITHH YUHUTHIBAIOTCS
e 00CTOATENILCTBA MOJIYYEHHST MHKPOTPaBMBbI, BKJIIOYas HMCIIOJIb3yeMble 000PYIOBaHHE,
WHCTPYMEHTBI, MAaT€PUAJIbl U CBIPHE, IIPUEMBI padOThI, YCIOBUS TPY/a, U BO3MOXHOCTh HUX
BOCITPOU3BEICHUS B CXO0XUX CUTYaALUIX UM HA IPYTUX padouux MecTax;
e OpPraHU3alMOHHBIE HENOCTATKM B (YHKIMOHUPOBAHHMHM CHCTEMBI YIIPABJICHHS OXPaHOM
TpyAa;
e (PU3UYECKOE COCTOSTHUE PAOOTHUKA B MOMEHT IOJIyUY€HUSI MHKPOTPABMBI;
e MEpPhI 110 KOHTPOJIIO;
e MEXaHU3MBbI OLIEHKU d(PHEKTUBHOCTHA MEP MO KOHTPOJIIO U peau3alui MPOpHIaKTHUYSCKUX
MEPOIIPUITHH.
5>.7. OTBETCTBEHHBIN 3a MHKPOTPABMBbI IIPECTABISET IIPOECKT MEPEUYHs, YKa3aHHOTI'0 B IYHKTE 5.5.
llopsinka, Ha yTBEPKIACHHUE PYKOBOJIUTEIIO OpraHu3alliH.

6. llopsiaok U cpoxku XpaHeHHsI JOKYMEHTOB
6.1. OTBeTCTBEHHBI 3a MHUKPOTpPaBMbl OO€CHEeUMBaeT XpaHCHHE CIPABOK U JKYPHAJIIOB ydeTa
MHKpPOTpaBM B TE€YEHUE OJHOIO roja CO MHS JaThbl NPOUCIICAIIECH MHKPOTPABMBI M IOCJIEIHEH
3aIIMCH B )KypHaJie.

6.2. JlokyMeHTBl, yka3aHHble B nyHKTe 6.1 [lopsaka, xpaHsiTcss B opraHu3aiid B MecCTax, K
KOTOPBIM HMEET IOCTYI TOJIBKO OTBETCTBEHHBIE 3a MUKPOTPABMBbI U 3a OXpaHy Tpy/a.

I Ipunoxenue 1 k 1lonoxenuro
O TIOPSIJIKE yUeTa MUKPOIIOBPEKICHUNA (MUKPOTPABM )
pabotHukoB MBJIOY "Opnunckuii gerckuit can'

CrnpaBka 0 paccMOTpPEHHH NPHYUH U 00CTOATEILCTB, IPHBEANINX K BO3HHKHOBEHHIO
MHKPOIIOBpEKIACHUA (MUKPOTPAaBMbl) pA00THHKA

[locTpagaBminii paOOTHHK -

Oamunus, uMs1, 0TYECTBO (IIPHU HAJIMYHH )
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[Ipunoxenue 2 k [Tonoxkenuro
O IIOPSIZIKE y4eTa MUKPOINOBPEKACHUHN (MUKPOTPABM )
padoTHukoB MBJIOY "OpauHckuii neTckuii cang"

/AKypHaj ydeTa MHKpPOIOBpeKIeHHIi (MHKpOTpaBM) pa0OTHHKOB
MBJOY "Opauncknii nerckuii cax"

Jlara Havana Benenus

Jlata okoHYaHus BeneHus
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